ProPrint

Getting Started with Daily Print

Step 1. Start Proprint by double-clicking the ProPrint icon on your desktop.
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Step 2. Click the Download icon to open the file transfer dialog.
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Step 3. Select "Download all missing documents" and click the Start Download button.

¥ Download Documents EI

Fefresh Fle List | Start Dovnload | Cloze I

Any missing files will be downloaded to your system and then checked for integrity. Once they are finished,
you will see the following screen. (Number of files will vary. If you print every day, it will only be one file.)

-/ Transfer Results EI

Store Filename: # Documents | Verified
FRORESPONSE DEALER | 09/17./2019

PRORESPONSE DEALER | 03/16/2019
PRORESPONSE DEALER | 03/15/2019
PRORESPONSE DEALER | 09/14/2019
PRORESPONSE DEALER | 09/13/2019
PRORESPONSE DEALER | 03/12/2019
PRORESPONSE DEALER | 03/11/2019
PRORESPONSE DEALER | 09/10/2019

PASSED
PASSED
PASSED
PASSED
PASSED
PASSED
PASSED
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Print Al Print Selected | Close I

Step 4. Click the Print All button to bring up the print dialog box. Alternately, you may click the close

button and open Print All from the top menu Print All icon.
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Step 5. The Daily Print (Print All) dialog will appear. The date field will auto-populate with the newest file
downloaded. If you wish to print by team, the team pulldown will let you choose your team. Simply click
OK and the documents will be sent to your printer.

E ProPrint Daily Print

Store: |PF\DF|ESF’DNSE DEALER

Choose the date you wizh to print:

Team to print: |Everyone [l Teams) j
Exclude Letters with fiter [~

**Y'ou have not pet printed this file.

5 tatal letters in file. ak | LCancel

Final step. The documents will be sent to the printer and, upon completion, you will see the Finished
Printing dialog. Click OK to close and you are done printing for the day.

Print Finished * inting:

i Jovvani Martinez
':0' Finished printing.
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Pause | Cancel
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NOTE: By default, ProPrint will print banner pages (these are separator pages to keep the letters for each
rep separate) as well as reports, letters and envelopes. As of ProPrint 4.72, you may turn off the printing of

banners and reports by clicking on the Settings button.
it

And checking the Do not print reports and/or Do not print banner pages check boxes.

(] ProPrint Program Settings EI@

| T Dealer Setup T File Transter T Printer ]

Screen Colors

Change Text Color - Change Backgraund Colar

Reset Colors ta Default |

™ Make Screen minimize [go to the bottom) after Startup
I¥ Check document court before printing

I™ Use DDMMAYY date format

¥ Do not print reports [only banners, leters, envelopes)

¥ Do not print banner pages

Mk | Canrel |

Should you need assistance with any step of ProPrint, please call us at (800) 608-7887.
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